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ITOJIOKEHHA ITPO BIJAIJI KA/IPIB

1.3arajpHi MoJI0KEHHSA

1.1.10e Tlonmo)xeHHs: BU3HAUYa€ OCHOBHI 3aB/IaHHs, QYHKIII1, TpaBa 1 BIAMOBIAIbHICTh
BIIJIUTY KaJIpiB, a TAKOXK BITHOCUHU 3 THIITMMHU IT1IPO3/1JIaMHA KOJISIIKY .
1.2.Bigain kaapiB 6e3mocepeIHbO MiAMOPSAKOBAHUN TUPEKTOPY KOICIKY.
1.3.CtpykTrypa, mraru, 1ie [lonoxenHs, mocanoBi IHCTPYKITIi MPaIliBHUKIB BTy
KaJIpiB 3aTBEP/KYE TUPEKTOP KOJIEHKY B YCTAHOBICHOMY TIOPSJIKY.
1.4.Bignin kaapiB y CBOiM JiSUTBHOCTI KEPYETHCS YUHHUM 3aKOHOJIaBCTBOM
Yxpainu, [IpaBunamu BHyTPIIIHEOTO TPYIOBOTO PO3MOPSIAKY, MPABHIAMH 1
CTaHJapTaMu JOKYMEHTAI[IMHOTO 3a0e3IeUeHHs], IHIIMMU HOPMATUBHUMU
JIOKyMEHTaMH, PO3MOPSAIKCHHSIMHU TUPEKTOpa KoKy Ta uM [1010KeHHSIM.
1.5.Bigain kaapiB 04OJIO€ CIIEIiaNICT.
1.6.Ycix npauiBHUKIB BIAALUTY KaJpiB MpHU3HAYAE HA MTOCAAY 1 3BUIbHSE TUPEKTOP
KOJICJDKY B TIOPSJZIKY, TiependadeHoMy IIpaBuiamMu BHYTPIITHBOTO TPYIOBOTO
PO3MOPSIIKY Ta YUHHUM TPYIOBUM 3aKOHOJAABCTBOM.
1.7.Bigain kaapiB opraHizoBye CBOIO poOOTY Ha OCHOB1 OJTHOOCOOOBOCTI 3
YCTaHOBJICHHSIM TIEPCOHAIBHOT BIIMOBIIAJIBHOCTI MOCAI0BUX OCI0 3a CTaH CIpaB Ha
JOPYYEHIN AUIHI poOOTH, BUKOHAHHS HUMHU MEBHUX 3aBAaHb 1 QyHKIIIH.
1.8.Bimain kaapiB Mae CBOIO KPYTIy MEYaTKy 13 3a3HaYEHHSIM CBO€T HA3BH Ta HAa3BU
MIITPUEMCTBA 1 IITaMITA, HEOOX1TH1 11T pOOOTH.
1.9.3MiHu #1 nonoBHEHHA 70 1HOTO [l070XKEeHHS pO3pOOIISIOTH CTICHIaTiCTH BIAILTY
KaJIpiB, y3rOKYIOTh 3 JUPEKTOPOM KOJIEIKY Ta BHOCATH Ha ITiJICTaBl HAKa3y AUPEKTOpa
KOJICJIKY.

2.3aB1aHHs NpauiBHUKIB BiIi1y KaapiB

OCHOBHHMMHU 3aBJaHHSAMHU BIJIJILITY KaJIpiB;

2.1.BxuTTs 3aX0A1B 1010 1000pYy Ta PO3CTAHOBKU MEPCOHAIY, BUBYEHHS
BIJIMOBIAHOCTI IXHIX JUIOBUX 1 MOpPaJIBHUX SKOCTEH poOOTi 3a mpodeciero, mocaaoro.

2.2.CtBOpeHHs KaJipoBoro pe3epBy Ha [locamy kepiBHHKA Ta KEPIBHUKIB
CTPYKTYPHUX ITiIPO3LITIB.

2.3.0pranizaitiss poOOTH 3 TABUIIIEHHS KBaMi(iKaIlii me1aroriyHuX MpaiiBHUKIB,
MIPOBEJICHHS aTeCTallii KEPIBHOTO CKJIAy Ta CIEIIaIiCTIB MiIPUEMCTBA,
BIIPOBAKEHHSI CY4aCHUX (OpM pOOOTH 3 IIEPCOHATIOM.

2.4.3a0e3ne4eHHs MpaB, MUIbT 1 COUIAIBHUX IapaHTId NPALiBHUKIB KOJEIXKY.

3.DyHKUil npaiBHUKIB BiAaiay KaapiB

Jlns BUKOHAHHS 3aBJIaHb BIJ1T KaJIpiB:

3.1.Ckiaziae 3a y4acTio 1HIIMX M1IPO3AUIIB MOTOYHI (P14H1) Ta MEPCHIEKTUBHI TJIaHU
KOMILJIEKTYBaHHS KOJIS/DKY MEJaroriyHiM MepCOHATIOM.

3.2.Bupinnye nuTaHHsa HaliMaHHsI, IEPEBE/ICHHS Ta 3BUIbHEHHS MPAIIBHUKIB, HAaHHS
iM BIJITYCTOK BIAMOBIIHO 10 YUHHOTO 3aKOHOABCTBA, IHCTPYKIIIHM Ta MOJIOKEHb.

3.3.3a0e3neuye npuitMaHHs Ha poOOTY MOJIOJMX CHEIIATICTIB, PO3MOILT 32
MPO3aAUTIaMHU MiAMPUEMCTBA 3 YPaxXyBaHHAM IXHBO1 CHEIIaTbHOCTI, 3MIMCHIOE CIIUTHHO 3
THITMMY TAPO3/1JIaMU IPOBEICHHS CTa)KyBaHHS, KOHTPOJIIOE iX MPAIleBIAMITYBAHHS Ta
BUKOPHUCTaHHS Ha mocaai (pobodoMy MicIti).



3.4.Ananizye npodeciiHuii, OCBITHIN 1 BIKOBUH CKJIaJ] TIEPCOHATY, 1HIII COIaIbHO-
nemorpadiuHi gaHi sl pO3pO0JICHHS Ta BXXUTTS 3aX0/I1B MMOAATBIION0 MOJIMIICHHS
SAKICHOTO CKJIaAy MpaliBHUKIB.

3.5.CucreMatnyHo BUBYA€E Npo(eciiiHi Ta 1HILI IHIUBIyalIbHI IKOCTI IPALIIBHUKIB
115t GOpMyBaHHSI pe3epBY Ha KEPiBHI MTOCA/U, BXKUBAE 3aX0/I1B 1[0/10 OHOBJICHHS,
HaBYAHHS Ta BUKOPHUCTAHHS PE3EPBY.

3.6.Cknazae mopivyHi MJIaHU MATOTOBKH, MEPEMiATOTOBKH Ta M1 IBUILICHHS
KkBai(ikallii mpariBHUKIB 1 3a0€3Me4y€e pa3oM 3 IHITUMU CTPYKTYPHUMH MiAPO3a1IaMU
ix peamizaitito.

3.7.3niiicHIOE opraHizaiiiiine 3a0€e3MeUeHHs TPOBEACHHS aTecTallii MpaliBHUKIB,
B)KMBAE 3aXO0/1B 3 peati3allii pilleHb 1 peKOMEeH/IaIlii aTecTaliiftHuX KOMICIH,
KOHTPOJIIOE 1X BUKOHAHHS.

3.8.CmiBnparrroe 3 HITUMH TAIPUEMCTBAMH, IICHTPAMH 3aHATOCT1, HABYATLHUMHA
3aKJIaZlaMH JUIsl BUPILIECHHS MUTaHb J00OPY Ta HAaBYAHHSA MEPCOHAIY.

3.9.Y Mexax CBO€1 KOMIIETEHLT BUPIIIY€E MUTAHHS 3a0€3ME€YEHHS JOIePKaHHS
IpaliBHUKaMH TPYAOBOI JUCUUILIIHY 1 [IpaBui BHYTPIIIHBOTO TPYAOBOIO PO3MOPSIIKY,
oopMIIsie TOKYMEHTH, TIOB'A3aH1 3 TPOBEICHHSM CIIy>KOOBOTO PO3CIIiIyBaHHS Ta
BXKUTTSIM 3aXO1B JTUCIMUILUTIHAPHOTO BILJIUBY.

3.10.bepe y4actb y po3po0IieHHI CTPYKTYpHU MIAMPUEMCTBA Ta IITATHOTO PO3MUCY,
KOHTPOJTIOE PO3pOOJIEHHS MOCA0BUX IHCTPYKINN Y CTPYKTYPHHX IMiAPO3/I1TIax
M1PUEMCTRA.

3.11.Po3risgae maTepiaiay Ta TOTy€ JOKYMEHTH JIJIS 3a0X0YCHHS Ta HarOPOKESHHSI
MpaIliBHUKIB, BEJIC BIATIOBITHUN OOTIK.

3.12.004ucnroe TpyAOBHI CTaX MPAIIBHUKIB, 3/[IHCHIOE KOHTPOJIb 32
BCTAHOBJICHHSIM JI0TUIAT (Ha10aBOK) 32 BUCITYTY POKIB (SIKIIIO BOHU Tepe10aveHi
MIOJIO’KEHHSIM PO OILIaTy Mpailii), 3a0e3nedye HaJaHHs BiAMYCTOK BiAMOBITHOT
TPUBAJIOCTI, CKJIaJae rpadiKy BIAMYCTOK MNPalIBHUKIB KOJIEJKY Ta BeJle iX OOJMIK.

3.13.3aiiicHIO€E 001K BIHCHKOBO3000B'I3aHUX 1 IPU30BHUKIB T4 OPOHIOBaHHS MICLb
TSl TIpaleBIIallTyBaHHS BIMIChKOBO300OB'sI3aHUX HA MIAMPUEMCTBI (AKIIO 111 QYHKIIIT HEe
MOKJIa/ICHO Ha 1HIIUI CTPYKTYPHUM MiAPO3LN).

3.14.Cxnajae ra nojae B yCTaHOBJICHOMY MOPSAJKY CTATUCTUYHY 3BITHICTH 3

MUTaHb, 1110 HAJIEKaTh JO KOMIIETEHIIIT BIIILITY KaJpiB.

3.15.3aiiicHIOE pOoOOTY, OB’ sI3aHy 13 3alIOBHEHHSM, O0JIIKOM 1 30€piraHHsIM
TPYJIOBUX KHUKOK Ta OCOOMCTUX KapTOK (0COOOBUX CIpPaB) MPAIliBHUKIB.

3.16.3aiiicHIOE TaOENbHMI OOTIK.

3.17.0¢opmasie m10BiIKH 3 Miclig poOOTH, 0OpMITSIE B YCTAHOBICHOMY MOPSIIKY
JIUCTKU HEIpare3aTHOCTI.

3.18.Po3rnsigae npono3uilii Ta CKapru NpalliBHUKIB, HAJIa€ pO3'ICHEHHS, TPUTMae
MpaliBHUKIB 3 MUTaHb, 10 HAJIEKATh 10 KOMIETEHIIIT BIIUTY KaapiB.

3.19.CuctemMaTH4HO MTPOBOJUTH PO3'SICHIOBAJIbBHY POOOTY, NMOB'A3aHYy 13
3aCTOCYBaHHSIM 3aKOHOJIABCTBA MPO MPALIO Ta BHYTPILIHIX OPraHi3aliiHO
HOPMAaTHBHUX JIOKyMEHTIB.



4.IlpaBa npaniBHUKIB BiIs1y KaapiB
[IpariBHUKY BIIIUTY KaJapiB MatOTh MPaBO:

4.1.11epeBipATH 1 KOHTPOJIIOBATH JOTPUMaHHS B CTPYKTYpHUX miapo3aiitax [IpaBun
BHYTPIIIIHBOIO TPYOBOTO PO3MOPSIKY, BUMOT 3aKOHOIaBCTBA PO TpaIlio,
BUKOPHUCTAHHS MPaIliBHUKIB BIAMOBIIHO J0 iX CleliaibHOCTI, mpodecii, kBamidikariii.

4.2.051ep>KyBaTH B yCTAaHOBJICHOMY MOPAJIKY BiJl TOCaJA0OBHUX OCIO KOJIEKY Ta
KEpIBHUKIB CTPYKTYPHHUX MIAPO3/]I1J1iB HEOOX1/IHI JJaH1 Ta JOKYMEHTHU 3 MUTAHb, 110
HaJIeXaTh IO KOMIIETEHIIT BIIJILTY KaJIpiB.

4.3.bpaTtu y4acTh y HapaJiax Ta IHIIUX 3aX0jaX 3 MUTaHb POOOTH 3 IIEPCOHATIOM, 110
MIPOBOJIATH y KOJISKI.

4.4.BHOCUTH JUPEKTOPY KOJCIKY MPOMO3UIIIT 3 TUTaHb YIOCKOHAJIICHHS POOOTH 3
nepcoHanoM, GopM CTUMYIIFOBAHHS MPAIliBHUKIB.

4.5.]1aBaTy po3'ICHEHHS, PEKOMEH IaIl11, BKa31BKH, 110 BXOAATH 1O KOMIICTCHIIIT
BIJUTITY KaJpiB.

4.6.bpatu y4acTb y po3p00JIEHHI Ta BIOCKOHAJIEHH] OPTraHi3aliiHOl CTPYKTYpH Ta
IITATHOTO PO3IHUCY MiAMPUEMCTBA.

4.7 1lpenctaBisiTy IHTEPECH MIANPUEMCTBA 3 TUTAHb, 1[0 BXOJATH 0 KOMIETEHIIIT
BIIJIUTY KaJIpiB, B OpraHax Jep>KaBHOI BJIaH, a TAKOX Ha IHIIUX MIINPUEMCTBAX, B
yCTaHOBaXx, OpraHizalisx.

4.8.BHOCHTH MPOMO3HUIIIT 010 3a0X0UYCHHS 3a YCIIXH B pOOOTI Ta BXKUTTS 3aX0/11B
JTUCHUIUTIHAPHOTO BIUIMBY 3a MOPYIIEHHS MpalliBHUKaAMHU TPYI0BOI TUCIMILTIHY 1
[IpaBw1 BHYTPIIIHHOTO TPYOBOTO PO3MOPSIKY.

S5.BianoBigaabHicTh NpaniBHUKIB Biaaiy KaapiB
[IparmiBHUKY BIIAUTY KaJpiB HECYTh OCOOUMCTY BiAMOBINATBHICTH 3a:

- HeBYACHE 1 HeHaJIe)KHEe BUKOHAHHSA 3aBJIaHb 1 QyHKIIIH;

- HEBUKOPHUCTAHHS B MMOBHINM Mipl HaJJaHUX 1M MpaB;

- HEAOTPUMaHHS BUMOT YHHHOI'O 3aKOHOJIAaBCTBA Ta BHYTPILIHIX OpraHi3aniiHo-
HOPMATUBHUX JIOKYMEHTIB;

- HEJIOCTOBIPHICTh BIJJOMOCTEH, CTATUCTUYHOT 3BITHOCTI Ta 1H(POpMAIIii 3 MUTaHb,
10 HAJIEKATh 10 KOMIETEHIIIT BIJILTY KaapiB;

- HEeAKICHE Ta HETIOBHE BUKOHAHHS 00CATIB pOOOTH;

- HEesIKICHE BUKOHAHHS 000B'SI3K1B 3T1IHO 3 TTOCAJ0BOIO 1HCTPYKIIIEIO;

- HECBOEYACHE 1 HEAKICHE MIPE/ICTAaBIICHHS BUX1/IHO1 1H(OpMaIlii Ta 3BiTiB.
[IpoBigHMit ciemianicT BILUTY KaJpiB OJJHOOCIOHO HECE TTOBHY BiANOBIIAIBHICTD 3a:

- HU3bKUH piBEHBb OpraHizailii poOOTH BTy KaapiB;

- HU3BKY SIKICTh PE3yJIbTaTiB poOOTH;

- HEHAJIG)KHE BUKOHAHHS a00 HEBUKOHAHHS BJIACHUX MOCAJOBUX 00OOB'SI3KIB,
nepen0adeHNX MOCaT0BOI0 THCTPYKITIEI0 Y MEKax, BUBHAUYEHUX YAHHUM TPYJTOBUM
3aKOHO/JABCTBOM Y KpaiHH;

- HEBUKOHAHHS MPaBUJI BHYTPIITHEOTO TPYIOBOIO PO3MOPSIAKY, OC3MEKH Ta
OXOPOHHU TIpalll Ta MOXKEKHOI Oe3MeKr BIIIUTY KapiB;

- IOPYIIECHHSI MPaB 1 CBOOO/I MPaIliBHUKIB BIIUTY KaJIpiB,;

- IPaBOIOPYILICHHS, CKOEH] y TIPOIIEC] 3/IIHCHEHHS CBOET JIISITBHOCT1 B MEXKax,
BU3HAYEHUX YMHHUM TPYJIOBUM aJIMIHICTPATUBHUM, KPUMIHAIBHUM 1 IUBIJILHUM
3aKOHOJIaBCTBOM Y KpaiHU;

- HAaHECEHHS MaTeplalbHUX 30UTKIB KOJEIKY Yy MEKax, BU3BHAUCHUX YUHHUM
TPYJOBHM 1 IIUBUIFHUM 3aKOHOJAABCTBOM Y KpaiHH;



- 1HIITl MOPYIIeHHS, TTepeadadeHi 3aK0OHOIABCTBOM TIPO MpaIio YKpaiHu y mporieci

BUKOHAHHS CITy>kOOBUX 00OB'A3KIB.

6.BiniHOCHHY 3 IHIIUMM MiAPO3aiJIaMu

Bigain xaapiB B3aeMoie€:

Hassa [TutaHHs, 32 SKUMU OYTyIOThCS BITHOCUHU
1 JIPO3ILTY
Bbyxranrepis - HQTaHHS HaKa31B PO MPUUHSATTS, IIEPEBEICHHS,

3BUTLHEHHS, HAJAHHS BIJITYCTOK Ta 320X0YCHHS
IpariBHUKIB, Tabesst 001Ky, poO0doro 4acy,
JIMCTKIB HEMpPaIe3/1aTHOCTI, CTATUCTHUYHI 3BITH

Jlenne, miaroToBue Ta
3a04YHE B1IIUICHHS

- OTpUMaHHS IPOEKTIB HAKa31B;
- HaJIJaHHS HaKa3iB MMpO 3apaxyBaHHs, BlIpaXyBaHHS,
nepeBeeHHs], 320X0YEHHSI CTYJICHTIB.

HasuyanwHo -
METOIUYHUHN
Ka0iHeT

- OTPUMAaHHS IIPOEKTIB HaKa3iB MPO I1IBUIICHHS
KBaTi(ikalii, MpoBeICHHS aTecTallli meaaroriaHux
IpaIiBHUKIB, CKJIQy aTeCTaIlIfHOI KoMicii

- HaTaHHS HaKa3iB PO IMABUINICHHS KBaji(ikarii,
IIPOBEJCHHS aTecTallli MMeJIarorivHuX IpaliBHUKIB

[H1I1 CTPYKTYpHI
1IPO3 1IN

-HaJlaHHSl HaKa3iB, pO3MOPSI>KEHb
JTIUPEKTOpA




